 Good afternoon all,

There has been a new change in how non-VA paid staff can access FY 2009 mandatory training.
Effective immediately, all WOC’s, IPA’s and Off-site Consultants / Research staff who have not had an LMS profile previously created can now complete the following mandatory training by using the VA’s Employee Education System (EES):

1. Information Security 201 for Research & Development Staff (located under Content area, SECURITY) (Done only once during your employment lifetime)
2. VHA Privacy Policy Web Training – FY09 (Located under content area, ETHICS) (Annual Training)
3. VA Information Security Awareness FY09 (located under content area, SECURITY) (Annual Training)
4. Prevention of Sexual Harassment (Search for the word prevention) (Annual Training)
5. No Fear/Whistleblower (Only available if you have LMS access, if not, please disregard) (Annual Training)

                  https://www.ees-learning.net/librix/loginhtml.asp?v=librix
DIRECTIONS:

To log on onto the website and establish your profile, go to the ‘First Time Users’ icon and establish your User Name and Password.
Once you have logged into the website go to: ‘Available Courses’ on the left side of the screen and click onto this icon.  For example:
Go to the ‘Content Area’ Icon located in the center of your screen and scroll onto it until Information Security bar appears, then click onto the ‘Search’ icon.
Information Security 201 for Research and Development Personnel
Will appear and you can start the course by clicking onto it.

Please note that If you have trouble with the EES website, contact the EES Help Desk at 1-866-496-0463 between the hours of 8:00 AM and10 PM EST or E-mail <eeswbthelp@va.gov>.
Do not send questions regarding EES to the local LMS Help Desk.
Please remember to print a certificate for all mandatory trainings you complete in EES.  Mac users must print their certificate using Netscape.
                VA-Paid staff must take all mandatory training on LMS
I have been notified by Research Services that there are additional trainings that all BVARI WOC employees have to complete before the close of the VA fiscal year.  The completed copies need to be submitted to BVARI on September 21, 2009.  Please make sure that all of these trainings are completed, and returned in time.  The following is the list of trainings:

CITI Training: To be completed by all staff involved in Research prior to participating and annually 

· Good Clinical Practice & Human Subjects Protection

Go to:

www.citiprogram.org<http://www.citiprogram.org
Select VA and Boston 523
Please print the training certificate at completion (80% grade required)

My Peak Program - Non-VA paid employees do not have access to My Peak.  However the following trainings can be completed by using one of two different methods:

· Attend the new employee orientation by VA HR and, or

· Obtain a copy of the Medical Center Employee Orientation Manual, attached, from Ivette Arias.  In the table of contents the required mandatory course have been underlined.  After reading the, sign the last page of the manual and submit for full credit of the completed courses listed below:

· Compliance and Business Integrity (CBI) Awareness

· Environment of Care (EOC) Update

· Patient Safety 

· Customer/Service/Team Building

· Infection Control

· Responding to Clinical Emergencies

· Green Environment Management Systems (GEMS) Training

Lab & Animal Research Personnel (all available in the CITI website):

· Working with the VA IACUC 

· Species Specific Trainings (eg. Mice, rats, rabbits, etc.)

· VA ORD Bio-Security Training – This is a one-time only training

· Lab Safety Training

